IRS TAX TIP 2004-23



RECORDS RETENTION / COPIES OF RETURNS

Once your tax return is prepared, you should keep all receipts, canceled checks or other proof of payment and other records to support deductions or credits you claim on your return.  The length of time you should keep these records can vary.  Keep items that support an item of income or deduction appearing on a return until the statute of limitations for the return runs out.  For assessment of tax, this is 3 years from the date you filed the return (unless fraud or substantial underreporting of income is involved).  For filing a claim for credit or refund, this generally is 3 years from the date you filed the original return, or 2 years from the date you paid the tax, which ever is later.  Returns filed before the due date are treated as filed on the due date. Records relating to the basis in property should be retained until after you dispose of the property and report any gain or loss.

To request copies of income tax returns and W-2 information for the 3 prior years, you should file Form 4506.  There is no cost to obtain the tax return transcripts. However, to obtain copies of the actual tax forms and attachments, there is a $23 charge for each period requested. 

For more information on recordkeeping, see IRS Publication 552, Recordkeeping for Individuals, or visit us online at: www.irs.gov

